SAMPLE INVOICE


Date: October 21, 2010
Attention: Andrew Mrotek ((Please include this name)

Management Systems International

600 Water Street, S.W.

Washington, DC  20024

Your Name

Address

Phone Number

Social Security Number ( Very important to include!
Project Name:
IRAQ NCD – TASK I (For example)

Project Number:
3802-001-01-43-00 ( (Include all digits as per your agreement)

Period of Performance:
March 1 – 31, 2007
Dates/Hours Worked:
Dates


Current Hours*


March 1


 
8

March 3-8



48


March 10-15


48


March 17-22


48


March 24-29


48


March 31



 8




Total hours



208**
Regular Hours    (Hourly Rate x Hours Worked)
= $ XXX.XX

Danger Pay @ XX% of Labor on 5-day workweek ***          
   = $ XXX.XX  

Post Differential @ XX% of Labor on 5-day workweek ***    
   = $ XXX.XX





TOTAL


   = $ XXX.XX
The undersigned hereby certifies that the amount being invoiced represents only those amounts properly payable in accordance with the terms and conditions of the Agreement of Understanding and the Associate’s official records.

By:   


















(Signature)

Payment should be remitted to:








MSI Project Manager Approval:













(Signature)

* Hours worked are subject to approval by the Project Manager.
** See attached project timesheet for dates and hours charged to the project or tasks.

*** To be billed as per signed Agreement of Understanding, no more than 5 days per week.
ORIGINALS ONLY --- NO FAXED COPIES


Please provide signed AOU or Amendment before you submit your invoice











