
How to Respond to an 
Opportunity



Procurement and Grant 
Opportunities Page via MSI Website

Respond directly to a 
posted, open 
opportunity



Email supplier receives upon being added to 
an event

Click on the link



Event page – review details of the event



Intent to bid expressed – MSI gets email



Once intent has been expressed- the supplier 
can continue to fill in the info needed 

Click either 
link to take 
you to the 
next page



Prerequisites – certify you can meet them



Buyer Attachments (what MSI uploaded for the 
supplier to see)

Can download the 
attachments to view by 
clicking on each document 
link



Supplier submission (Quote)

Click ‘upload’ to 
add your quote

Will save progress
on the current page

Save progress and 
opens the next page



Fill in the ITEMS 



Submit – not completed

System won’t allow 
submission until all 
checks are green



Submit - completed
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MSI’s confirmation 

MSI will 
receive 
notification 
that a supplier 
has submitted 
a bid to the 
event
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